
UNITED STATES DISTRICT COURT 
SOUTHERN DISTRICT OF NEW YORK 

PRETRIAL SERVICES OFFICE 
 

 
 
 

VACANCY ANNOUNCEMENT: #22-10-ISS-LM 
 

 

OPENING DATE:  April 25, 2022  CLOSING DATE:  Open Until filled 

  (Preference will be given to applications  

  received by May 16, 2022) 
 

POSITION: INTENSIVE SUPERVISION SPECIALIST 
 
NUMBER OF VACANCIES:  More than one position may be filled through this announcement 
 
LOCATION: Southern District of New York – Manhattan Office 
 
SALARY RANGE:     CL 29/01 ($87,746) - CL 29/61 ($142,607) 
  
 
DESCRIPTION: 
 
The Intensive Supervision Specialist is one of the district’s resident authorities in the 
supervision and management of location monitoring and other intensive conditions of bail.  The 
incumbent must maintain current knowledge of national location monitoring (LM) policies and 
procedures and remain current regarding developments in LM technology, treatment services, 
community resources, drug testing. 
 
The Intensive Supervision Specialist will carry out his/her duties under the supervision of a 
Supervisory Pretrial Services Officer and the Chief/Deputy Chief Pretrial Services Officer.  As 
such, the specialist must be accessible to staff and managers at any and all hours and days.   He 
or she must carry a cell phone as assigned by the agency and must be flexible regarding hours 
of duty in order to respond to case related issues and perform the oversight duties as required. 
 
Representative Duties 
 
The Intensive Supervision Officer will be responsible for monitoring a caseload of intensive 
supervision cases predominantly those that encompass conditions of location monitoring.  
These cases commonly present with substance abuse and mental health issues that will also be 
managed by the specialist.   
 
 
 



The specialist will serve as one of the agency’s resources and subject matter experts on cases of 
these types.  The workload of this position will require more frequent field and community 
contacts, and greater afterhours and non-traditional schedules.  

Participate in the review, modification and/or establishment of local policy related to the 

management and monitoring of location monitoring and provide staff training for the same. 

 
Determine and evaluate, on an ongoing basis, the use of location monitoring technologies 
including RF, GPS, SmartLink and others.   
 
Staff cases with officers and provide proposals/recommendations for updates or amendments 
to conditions of supervision for this special defendant population.  
 
Maintain compliance with national and local policies related to the supervision of specialized 
cases.  Evaluate, modify, and/or develop procedures to help ensure compliance with 
supervision policies and other AO directives. Suggest and/or implement improvements and/or 
changes in practices, as needed. Ensure that required documentation in PACTS is standards 
compliant. 
 
Guide, advise, train, and make recommendations to other officers, the Court, and other 
individuals in cases involving area(s) of specialization. Develop and share information 
regarding community and/or other relevant resources. 
 
Communicate with providers and/or other involved parties regarding individuals’ 
treatment/service needs.  

 
Participate in on-going training and education to further develop and/or enhance techniques 
and skills related to the monitoring and supervision of individuals in the area(s) of 
specialization. Provide management and staff with updates related to changes with this 
defendant population. 
 
Employ evidence-based practices in supervision/monitoring, as applicable. 
 
The incumbent may be required to assume other duties as assigned by supervisor or senior 
management which may relate to special needs cases and/or generalist cases, and/or other 
duties suited to specialist USPSO based on workload needs of the district which may include 
but are not limited to: 
 

 Perform investigative and supervision responsibilities for defendants in both general 
cases and specialized cases which include defendants who are identified as having 
intensive supervision concerns and needs. Conduct investigations, prepare reports, and 
make recommendations for the court in general, high-risk, and/or specialized cases by 
interviewing defendants and their families and collecting background data from various 
sources. An integral part of this process is the interpretation and application of policies 
and procedures, statutes, Federal Rules of Criminal Procedures, Monographs, and 
relevant case law in the area of specialization.  

 
 Track developments in the law, and update staff and the court. Enforce court-ordered 

supervision components and implement supervision strategies. Maintain personal 
contact with defendants through office and community contacts and by telephone.  
Investigate employment, sources of income, lifestyle, and associates to assess risk and 
compliance.  Address substance abuse, mental health, domestic violence, and similar 



problems and implement the necessary treatment or violation proceedings, through 
assessment, monitoring, and counseling. 

 
 Analyze and resolve disputed issues involving defendants and present unresolved 

issues to the court for resolution. Assess defendants’ level of risk and develop a blend of 
risk management strategies for controlling and correcting risk. Assess potential issues 
(physical, substance, mental health) and implement the necessary treatment or violation 
proceedings, through assessment, monitoring, and counseling. 

 
 Communicate with other organizations and persons (such as law enforcement, 

treatment agencies, and attorneys) concerning defendants’ behavior and conditions of 
supervision. Identify and investigate violations and implement appropriate alternatives 
and sanctions.  Report violations of the conditions of supervision to the appropriate 
authorities.  Prepare written reports of violation matters and make recommendations for 
disposition.  Testify in court.   

 
 Schedule and conduct drug use detection tests following established procedures and 

protocols.  Maintain paper and computerized records of test results.  Maintain chain of 
custody of urinalysis testing materials. 

 
 Enforce and monitor internet, computer monitoring, and sex offense conditions ordered 

by the court. 
 

 Assist the district, including the White Plains office, on an as needed basis. 
 
 
QUALIFICATION REQUIREMENTS:  
 
Required Education: 
 
Completion of a bachelor’s degree from an accredited college or university is required for all 
pretrial services officer positions. The degree must be in a field of academic study which 
provides evidence of the capacity to understand and apply legal requirements and human 
relations skills involved in the position. These include but are not limited to such fields of study 
as criminal justice, criminology, psychology, sociology, human relations, or business or public 
administration. 
 
 
Specialized Experience: 
 
To qualify for this position, at a CL-29 level, you must have at least three years of specialized 
experience including at least one year as a pretrial services/probation officer in the U.S. Courts 
is required.   
   
Specialized Experience is progressively responsible experience in such fields as probation, 
pretrial services, parole, corrections, criminal investigations, work in substance/addiction 
treatment, public administration, human relations, social work, psychology, or mental health.  
Experience as a police, custodial, or security officer, other than any criminal investigative 
experience, is not creditable. 
 
 
 



This position requires considerable technical expertise in the general work of pretrial services or 
probation officers:  
 

 Demonstrated skill in supervising defendants/offenders under location 
monitoring is a prerequisite. The applicant must have demonstrated the ability to 
work with challenging defendants/offenders and handle complex supervision 
investigations and a willingness to assist other officers in supervising these 
difficult cases. 

 
 Demonstrated skill and experience working effectively with all staff and 

stakeholders and working effectively as a team leader and/or within a team 
environment. 

 
 A working understanding of local and national location monitoring policies and 

procedures, and proficiency in BI Total Access and location monitoring 
technology.    

 
 
PREFERRED SKILLS: 
 
In addition to the minimum qualifications, preference will be given to candidates 
with any of the following: 
 

 Prior experience managing a specialty caseload such as location 
monitoring, mental health, substance abuse, and/or sex 
offenders; and/or 

 A master’s degree in a field that relates to the areas of 
specialized experience 

 
 
MEDICAL REQUIREMENTS AND BACKGROUND INVESTIGATION: 
 
U.S. Probation and Pretrial Services Officers from another district are not required to undergo a 
medical examination, drug testing or have an initial OPM background investigation. However, 
all applicable standards for the medical and for the background reinvestigation apply. The 
Chief U.S. Pretrial Services Officer may, at his discretion, request drug and/or medical testing 
be conducted if, through direct observation or objective evidence, finds an officer is unable to 
perform the essential job functions, as defined in the medical guidelines. Also, at the Chief’s 
discretion, the most recent reinvestigation report completed on behalf of the officer may be 
examined as part of the recruitment process.    
 
 
MISCELLANEOUS REQUIREMENTS: 
 
All new hires must be vaccinated against COVID-19 as a condition of employment; 
exemptions/reasonable accommodations for medical/religious reasons may be provided on 
case-by-case basis prior to starting employment.  Requests for exemptions will only be accepted 
once an offer of employment has been made.   
 

 
 
 



APPLICATION/SELECTION PROCESS:  
 
Officers currently in the U. S. Courts system who are interested in the position should submit the 
following via email to the Administrative Manager at the email address noted below. 
 

1. A cover letter of interest, which shall reference the Vacancy Announcement# 22-10-ISS-
LM. 
   

2. An updated resume which includes all accomplishments since your appointment as a 
U.S. Pretrial Services or U.S. Probation Officer. 
 

3. Completed AO 78 - Federal Judicial Branch Application for Employment (Date of birth 
must be completed on this form.)  The current version dated 12/2021.  This position 
requires the applicant to answer ALL questions on the AO 78.  The form is available 
at:  http://www.uscourts.gov/sites/default/files/ao078.pdf 

4. A written summary, no more than three pages in length, indicating your knowledge, 
skills, abilities, and experience that relate to the instant position.  
 

5. Your 2 most recent performance appraisals.  
 
Please submit all materials in one document via email to nyspt_hr@nyspt.uscourts.gov 
  
The selection process will include a review of all requested submitted documents and an 
interview, and the position will be filled in accordance with the Equal Employment Opportunity 
Plan as promulgated by the Judicial Conference of the United States. 
 
 
The Pretrial Services Office reserves the right to amend or withdraw this announcement with or without 
written notice to applicants. 

  


